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Lafayette County C-1
1:1 Handbook

The 1:1 Handbook has been developed for students and families participating in the Lafayette County C-1 School
District’s 1:1 program during the school year.  The 1:1 program will assign a Chromebook computing device to students
involved in the program in grades K-12.  In return, the student will be expected to maintain the device and use it as
requested and required by teachers to improve learning opportunities and experiences in preparation for college and the
workplace. The following pages outline the district’s expectations for safe and effective use of the Chromebooks.

Ownership

● The Chromebook is the property of the Lafayette County C-1 School District. Lafayette County C-1 School
District retains sole right of possession of the Chromebook and grants permission to the student to use
the Chromebook according to the guidelines set forth in this document. Moreover, Lafayette County C-1
administrative staff retains the rights to collect and/or inspect the Chromebook at any time, including via
electronic remote access; and to alter, add or delete installed software or hardware.

● A student who is actively enrolled in and who physically attends at least one class in the Lafayette County
C-1 School District at a grade participating in the 1:1 program for that school year qualifies for use of a
district owned Chromebook. In order to possess and use the borrowed device, the student must comply
at all times with the expectations of the Student/Parent 1:1 Handbook and the district’s Acceptable Use
Agreement (AUA), which is contained in Board Policy EHB.

● The legal title to the borrowed device belongs to the Lafayette County C-1 School District and shall at all
times remain as such. Your right of possession and use of the borrowed device is limited to, and
conditioned upon, your full and complete compliance with the expectations detailed in the
Student/Parent 1:1 Handbook, the district’s AUP, and Board Policy EHB. Because the borrowed device is
the property of the Lafayette County C-1 School District, it is subject to monitoring of use and search of
contents at any time. There is no expectation of privacy in use or data stored on a district-owned
device.

Loss, Theft or Damage

● By taking possession of a borrowed device, the borrower agrees to assume full responsibility for the
safety, security, and care of the borrowed property. Students and/or families are required to participate
in the district’s self-insurance plan.

● In case of accident, fire, flood, or careless handling of the property or complete loss, the student agrees
to pay the required deductible to repair or replace the device.

● In the case of loss or theft occurring at school, the student must report the incident to a building
administrator within one school day of the occurrence. In the case of loss or theft occurring away from
school, the student must report the incident to the law enforcement officials of jurisdiction within 24
hours of occurrence and then provide documentation of the aforementioned law enforcement report to
a building administrator.



2

● Failing to report loss or theft in the manner described here will result in the missing property being
categorized as lost rather than stolen and the student/parent/guardian will assume full responsibility for
the loss of the device and the corresponding financial obligation for the replacement costs of the lost
property.

Terms of Agreement

● A user’s right to use and possess the borrowed property terminates no later than the last day of the
school year unless earlier terminated by the Lafayette County C-1 School District for noncompliance,
terminated upon withdrawal from active enrollment in the Lafayette County C-1 School District, or
terminated due to a change in schedule/attendance arrangement that no longer results in the user
physically attending at least one class regularly in a participating class/grade at Lafayette County C-1
School District.

Chromebook Device Use and Policies for Students
Insurance (No insurance fee for 21-22 school year)

● The Lafayette County C-1 School District operates a self-funded insurance program to repair and replace
devices when accidental loss or damage occurs. All identified students who are taking the device home
(grades 6-12) are required to participate in the program. Students are responsible for protecting the
Chromebook from loss or damage, but if an accident or loss does occur, the Lafayette County C-1 School
District will waive responsibility for financial loss subject to a deductible. In exchange for full damage
costs to students and families, the Lafayette County C-1 School District requires an annual fee based on
free and reduced lunch status plus any potential deductibles due to damage to help fund losses the
District may sustain.

Lunch Status No Fee for 21-22 year Fee

Free/Reduced $0

Full $0

Deductible

● If the damage cost range is between $0-25, the 1st accidental incident will receive free repair. For
subsequent damages that cost between $0-25 the student will be required to pay a $10 deductible.

● If the damage cost range is between $26-50, the student will be required to pay $10 for repairs.

● If the damage cost range is between $51-100, the student will be required to pay $25 for repairs.

● If the damage cost exceeds $100 the student will be required to pay $50 for repairs or replacement.

● Students will be required to make a payment to the school for the full price of repair or replacement for
an intentionally damaged device and a parent/guardian meeting with the administrator required.

● If a student has a device lost or stolen within the school building they must immediately contact a school
administrator.  Parents will be notified of the missing device.  School administration will determine if a

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.
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police report needs to be generated.  Full replacement cost of the device will be the responsibility of the
student/family.

● If a student has a device lost or stolen outside the school building then a police report must be
generated and school administration must be contacted. Failure to comply with this expectation will
result in full payment of the missing device.  Lost/stolen devices without a police report will be
considered lost and a full replacement cost will be required.

● Students and families who are financially stressed are eligible for a reduction of the insurance fee. Fees
will be based on the previous year’s lunch status. If lunch status is changing for the current year, parents
must complete the Temporary Waiver Form in order to be considered for this opportunity. All
waiver/reduction forms must be submitted at the time of enrollment.

● This fee reduction is in reference to the annual enrollment fee for the district self-insurance plan. If the
device is damaged or destroyed, the student/parent is still responsible for the standard deductible that
applies for all repairs or replacements. For families qualifying for the fee reduction, the district will work
with the family to determine a payment plan for this amount.

Student Use in Classroom

● Students will be required to take their Chromebook to each class each day.

● It is imperative that students bring their fully charged Chromebook. Teachers will be designing their
lessons and classroom activities based on students having access to their Chromebook.

● It is recommended the Chromebook be kept in a carrying bag or protecting case when it is not being
used.

● If a student fails to bring a Chromebook to school, one will be issued on a temporary basis.  Repeated
offenses may result in disciplinary referral.

Student Access to Internet and Monitoring

● At school, students will have access to the internet through the school network. When not at school,
students can access the internet using the district Chromebook if they have internet access available to
them in their home or other locations. Lafayette County C-1 School District will not provide students with
internet access outside of school.

● The district will monitor the online activities of minors and operate a technology protection measure

(“content filter”) on the network and all district technology with internet access, as required by law. In

accordance with law, the content filter will be used to protect against access to visual depictions that are

obscene or harmful to minors or are child pornography. The district also has security measures in place

to screen content on the student Chromebooks when they are off of the district’s network and

connected to the internet.  Users and parents assume full responsibility for content while outside the

school district’s network. Disciplinary consequences in accordance with Board policy may occur for

attempting to access unauthorized or inappropriate internet sites.  Content filters are not foolproof, and

the district cannot guarantee that users will never be able to access offensive materials using district

equipment. Evading or disabling, or attempting to evade or disable, a content filter installed by the

district is prohibited. See board policy EHB more details.

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.
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● The District’s Acceptable Usage Policy (Policy EHB) defines appropriate use of District technology,
including the Chromebook, and defines “inappropriate matter.” Students who access inappropriate sites,
or are accessing sites during the school day that are not related to a class they are attending, may be
subject to disciplinary action.

● If prohibited or inappropriate web sites or content are accessed by accident, the student should
immediately leave the site and report the incident to an adult.

Charging of Chromebooks

● It is the student’s responsibility to charge the Chromebook each night at home and bring the device to
school fully charged. During a normal school day a fully charged Chromebook can be used the entire day.

● Students should establish a routine at home for the charging of the Chromebook so that it can charge
overnight.

● It is the student’s responsibility to maintain the power adapter and cable.

● Damaged, lost or stolen cords will result in a $30 replacement charge.

● Use of a charging cord that is not issued with the chromebook is discouraged.  The incorrect cord or a
universal cord may cause damage to the Chromebook. The user is responsible for damages incurred as a
result of using a cord other than the one issued with the Chromebook.

Parent’s/Legal Guardian’s Right to Waive 24/7 Access

● Parents/Legal Guardians have the right to waive their child’s 24/7 access to the Chromebook by filing a
written waiver with the school’s main office. A record of that waiver will be kept on file. The student will
be issued a Chromebook for access while at school, but will not be allowed to take the Chromebook from
school. A location will be provided to store and charge the Chromebook at school.

Property Rights

● Users must respect the intellectual property of others by crediting sources and following all copyright
laws. Users may not download or install software without administrative permission. All software loaded
on Lafayette County C-1 School District’s hardware is the property of Lafayette County C-1 School District
and may not be copied or transmitted to any outside party. No student may copy, download from the
internet or install onto a District Chromebook or otherwise use any software in violation of applicable
copyright and license agreements.

Downloading programs and personalizing the Chromebook

● Only Technology Department staff can download, install, and remove programs to the student issued
Chromebook.

● Stickers and other markings on the Chromebook will not be allowed.

General Care/Handling/Use

● Treat this equipment with as much care as if it were your own property.

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.
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● It is recommended that students place the Chromebook inside a padded sleeve when not in use.

● Do not remove or interfere with the serial number or any identification placed on the Chromebook.

● Keep the equipment clean.

● Close the lid of the Chromebook when it is not in use, in order to save battery life and protect the screen.

● NEVER walk from one location to another with an open computer. This is applicable at school and at
home.

● You are responsible for all media, internet usage, downloads, file creations, file deletion, file sharing, file
storage, and other actions that involve all software or applications accessed via your assigned
Chromebook. Do not allow other individuals to use the Chromebook assigned to you.

● Your Chromebook is only for creation of, storage of, access to, and consumption of school-related and
school-appropriate content. Do not access, store, create, consume, or share unauthorized or
inappropriate content with your Chromebook.

● Make sure the surface of your device is not altered or defaced. Do not decorate your assigned device or
remove labels, stickers, or tags from the Chromebook that are affixed by school district personnel.

● Only Lafayette County C-1 School District Tech Department personnel and designees are authorized to
troubleshoot, diagnose, or repair your borrowed device.

● The Chromebook and other equipment must be stored in a safe place. Don’t leave the Chromebook on
the floor where it might be stepped on, or within reach of small children or pets. Be cautious of leaving
your Chromebook in a car where it is highly visible or might be exposed to extreme temperatures.

● Students participating in after school activities are responsible for the security of the Chromebook.

● Communicate with appropriate staff regarding the process to ensure secure storage of the Chromebook
at school related activities, performances, sporting events, etc.

● Keep the Chromebook powered off when not in use.

● Do not hold, lift, or suspend the Chromebook in the air solely by the screen/display.

● Handle the Chromebook with caution, even if in a protective carrying case.

● The student is responsible for making sure not to share or switch the Chromebook, its power charger,
and other accessories with other users.

Chromebook Problems

● It is a student’s responsibility to maintain the Chromebook at all times.

● If the student’s Chromebook is not working properly, the student should first talk to the teacher in the
class to determine if minor troubleshooting will take care of the problem. If the problem persists, the
student will need to take the Chromebook to the High School Library Media Center located in the library
and allow a Lafayette County C-1 School District technician to resolve the issue.

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.
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● Do not attempt to remove or change software on the computer or the physical structure of the
computer.

Only One User

● Do not allow anyone else to use your Chromebook. Loss or damage that occurs when anyone else is
using it will be your responsibility.

Cleaning the Chromebook

● Use a soft, dry, lint-free cloth when cleaning the Chromebook. If necessary, the cloth may be dampened
slightly to assist in the cleaning areas that do not appear to be coming clean with the dry cloth. Never
use any cleaning products, other than a dry soft cloth or dampened soft cloth, on the Chromebook.
Computer screens show fingerprints and smudges easily, so be sure to follow proper cleaning procedures
to keep your screen looking new.

Chromebook Insurance Registration

● Students must have signed the district’s AUP.  Students and parents must sign the Chromebook
handbook acknowledgement form and pay the enrollment fee.*

● The parent/guardian must provide an email address as part of the registration process. If the
parent/guardian does not have an email address, the student’s district email address may be used.

● Payment needs to be made by cash or check made out to the Lafayette County C-1 School District and
turned in to the school office.

*Registration fee reductions are available for families for whom the insurance cost would create a significant financial
burden. Applications are available in the school office.

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.



7

Chromebook User Agreement

and

Self-Insurance Program Terms and Conditions

2021-2022

Student Name ___________________________________(Please Print) Grade____

My student will be participating in the 1:1 program for the current school year and I agree to the following terms
and conditions associated with the Chromebook program:

● I understand and agree with all insurance and deductible fees associated with the Lafayette Co. C-1
School District 1:1 Chromebook handbook, and acknowledge my required and potential financial
requirements.

● I understand the Chromebook is the property of the Lafayette Co. C-1 School District and being
included in the 1:1 Chromebook program is a privilege. I further acknowledge if the Chromebook is
subject to neglect and/or careless use then my privilege may be revoked.

In the event a student breaches any part of the Lafayette Co. C-1 School District 1:1 Chromebook handbook,
consequences will be imposed by the school, consistent with the policies in the Parent Student Handbook.
Each situation will be considered independently and consequences will range from a discussion about the
rules and expectations regarding Chromebook usage and/or a complete withdrawal of access to all computer
technology in accordance with the Student Handbook.

I have reviewed the following terms and conditions with my child for the Chromebook User Agreement and
understand the Self Insurance Program terms and conditions.

NO INSURANCE FEE FOR THE 2021-2022 SCHOOL YEAR. However, If the device is damaged or
destroyed, the student/parent is still responsible for the standard deductible that applies for all repairs
or replacements.

This form must be filled out completely and returned to the principal’s office in your student’s school building.

Parent Signature________________________________________ Date___________

Student Signature_______________________________________ Date___________

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.



8

Chromebook Insurance Waiver/Reduction Request (N/A for 21-22 school year)

Student Name: ________________________________

School building: _______________________________

Grade: ______

Parent/Guardian Name: __________________________________________________________

Does the student qualify for ______ Free or _______ Reduced priced lunch?

I am requesting that the Chromebook insurance enrollment fee of $20 be reduced to:

_____ Reduced to $10 for the 2019-20 school year (free or reduced lunch Chromebook fee)

Please explain below why this request is being made:

Parent Signature: _______________________________________
Date: _______

This waiver/fee reduction is in reference to the annual enrollment fee for the district self-insurance plan. If the device is damaged or
destroyed, the student/parent is still responsible for the standard deductible that applies for all repairs or replacements. For families
qualifying for the waiver/fee reduction, the district will work with the family to determine a payment plan for this amount if requested.

----------------------------------------------------------------------------------------------------------------------------

For Office Use Only:

Date: __________________

Status: Request Denied Fee Reduction Approved Fee Waiver Approved

Explanation:
--------------------------------------------------------------------------------------------------------------------------------
For office use only
Paid _________ Cash

_________ Check
_________ Date

Return this form to the school office and allow one week for processing.

**There is no expectation of privacy while using Chromebook, networks, or technology. The Chromebook is the property of Lafayette County C-1
School District, and the district may search the Chromebook at any time.


